Assignment Tagging Steps —

Maryland Comprehensive :
M CA P Assessment Program ngh School

Assessments Only

Purpose: The purpose of this document is to provide the steps that will need to be completed by the Local
Accountability Coordinator or School Test Coordinator for assignment tags. Assignment tagging is necessary for
students taking any of the following tests: ELA10, Algebra |, Geometry, or Algebra Il. This includes students in middle
school. Assignment tags can be applied in the platform manually or via import. High School Administration Cards will
not show up unless at least one student has been tagged for each assessment.

Screenshot

Description: Applying Tags Manually

1. Rostering > Users

2. Search by Name or ID

3. Select “notepad” under
actions to edit

4. User Setup page select
Assignment Tag(s) on the
left S G s s ; i

5. Apply appropriate tag to [C——
register (roster) student for -
that assessment.

6. Save
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Tasks Screenshot

Description; Applying Tags via User Config (s9573) voma © usess Eporttistoy | §
U p|Oad Ao gearch Roauks 11020 (160) n 2 3 4
. HameoriD v
1 Rosteri ng > Users Last Name first Name Identifier Role Classes Grodes  Orgs Last Login Actians
2 X Se I eCt Al I o r F i Ite r by — Stanyard silas G0000I0BT_pt Student og Harborwoods Middle Sar MNewer nmF
Harborwoods Middle Tripony Peterus G0000ME_pt Student o9 Harbor iddle SampleSchool Mever ¥ W
Grade ostonrt xv
. . Cloute Gust 600001103 _pt Stugent 00 Horborwoods Middla SampleSchool Nover a0z
3. Click Kabob menuin P
Mone x ¥ Scandrick Dirk 600001042 _pt Student o8 Harborwoods Middle SampleSchool Mewer »meE
upper right S e coowp oo - P — cm o0n
4. Select Student xv - - B rammcmmesmpecs w2 R
Assignment Tag Upload. it o sor scomin_pe Suent - et ke sl e ma@
v
If no students have been Solatino Arielo sa0001084_pt Stugent 08 Harbomwoods Middle Sampisanool Never sne
Course v
Selected an error W| I I Zonicchi Ebarto 60000I012_pt Student o7 Harborwoods Middla Samekschoal Haver S m e
pop up.
Results 1t0 20 (160) 2+ Export Selected Users
& Student Accommodation Upload
[hd Last Name First Name Identifier Role Classes Grades orgs
| &, student Assignment Tag Upload
stanyard silas 600001097_pt Student 09 Harborwoods Middle Sampleschool
& Send Welcome Email(s)
Tripony Peterus 600001M6_pt Student 09 Harborwoods Middle Sampleschool B Gand Fiseword RosstEmdils]
Cloute Gusti 600001103_pt Student 09 Harborwoods Middle Sampleschool & User Import
Scandrick Dirk 600001042_pt Student 08 Harborwoods Middle SampleSchool v Enable Users
X Disable Users
Lyal Roanne 60000120 _pt Student 09 Harborwoods Middle SampleSchool
5. Download temp|ate' Student Assignment Tag Upload Home © Users © Stadent Assignment Tag U
6. Placealinthecellto R
enable the tag for that
assessment Student Assignment Tag Upload via CSV
7 save as CSV Follow the instructions Lo add of remove student assignment Logs.
H Stepl: Step 2:
8. Import into ADAM. toP . P )
k the button to download the ternplate file, + Open the file using Sheets, Humbers, or Exce!
Thase are the tag options for your students. « Place alin the cell 1o enable the tag
s Place sither a 0 or st the cell to blank to tum off the tag
o et + Save the modifiad file os  csv (comma seporated volues)
el Big the Date (e.g. Student Assignment
Tag 05_01_2021M4_04_58-05_00.
Step 3: Upload the modified
Choose a file or drop it hera. Browse

orgMame identifier familyName givenName
Harborwooc 600000967 _pt Murrigan Hershel
Harborwooc 600000968_pt Addionizio Cole
Harborwooc 600000969_pt Vosse Maddie
Harborwooc 600000970_pt Dorin Rory
Harborwooc 600000971_pt lvic Rubina
Harborwooc 600000972_pt Sey Tarre
Harborwooc 600000973_pt Janicki Vi
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